Cleveland State University’s
H-1B Guidelines

Overview:

U.S. employers use the H1B visa program to employ foreign workers in “specialty occupations”
that require the theoretical or practical application of a body of highly specialized knowledge. At
CSU, most “specialty occupations” are faculty positions, but various staff positions may also be
eligible for H1B status. The general requirements for a position to qualify as a “specialty



e front and back covers
u Color copy of birth certificate

Additional documents are needed from the Beneficiary if he/she is in the United States

U A copy of the most recent visa used to enter the United States
U A color copy of most recent 1-94 card (front and back)
e If a new I-94 was not issued at the most recent port of entry, obtain and print a
copy from U. S. Customs and Border Patrol website at


http://www.cbp.gov/travel/international-visitors/I-94-instructions

For positions not represented by a union, OGC will have one copy of the Notice posted on the
Human Resources Department bulletin board. A second copy of the Notice will be emailed to
the Hiring Department contact and MUST be posted, on the day it is sent, on a bulletin board or
other area where Departmental notices are usually posted. The posting should be confirmed by
return email immediately in order to avoid a delay in processing the LCA. Federal regulations
require that both copies of the Notice remain posted for 10 consecutive business days. At the
end of the 10 business days, the Department contact should remove the posting, write the dates
on the back that the Notice was posted, sign below the dates, and return the Notice to the CISP
office (hand delivery or campus mail).

Step 3: Drafting the H-1B Petition

The CISP along with outside counsel will complete Form 1-129, applicable supplements, and a
support letter based on information provided by the Beneficiary and Department contact. The
draft documents will be sent to both the Department and Beneficiary for review. Department
contact will make any needed changes to the draft support letter, print it on CSU letterhead, and
sign and upload it to TD portal. CISP will make any corrections to the 1-129 and supplements
and send them to the Department Chair or Dean, as the Hiring Department designates, for
signature.

USCIS Fees: The 1-129 filing fee is $460; this fee applies to each 1-129 filed, whether on behalf
of a newly-hired Beneficiary or to extend an existing H1B authorization. 1-129s filed for newly
hired Beneficiaries also require an additional $500 Fraud Detection and Prevention fee. The
Hiring Department or College must provide billing account numbers for all fees related to H1B
filingsand



returned to CISP after use. The Department and the Beneficiary should carefully review the
below section for important information concerning maintaining the Beneficiary’s H-1B
status.

Maintaining Your H-1B Status

Validity Dates/Available





https://www.uscis.gov/ar-11
https://www.state.gov/




H-1B Nonimmigrant Visa

General H-1B Questions & Answers

Who is eligible for H-1B status?

Departments may file an H-1B petition to receive temporary authorization for a foreign national
to work in a “specialty occupation” that requires the equivalent of a bachelor’s degree or higher
in a specific field. If the Departmentis unsure if the position qualifies for an H-1B filing.

How long can an individual work in H-1B status?

H-1B status can generally only be held for a maximum of 6 years; however, in limited




